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Class teams provide special capabilities tailored for teaching and learning
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Find the meeting invitation in the channel of your team or on your Teams calendar. Open the meeting and click Join to join the meeting.

Microsoft Teams for Education

87#3&)&1--(#34
Hold classes, staff collaboration meetings, or trainings over online meetings
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Find the meeting invitation in the channel of your team or on your Teams calendar. Click to open the 
meeting item and select Join.

Double-check your audio and video input, turn on the camera, and unmute your microphone to be 
heard. Select Join now to enter the meeting.
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Create learning activities for students with integrated Office applications.
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Leave feedback for students, grade, and track student progress in the Grades tab.
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Create classroom announcements and posts.  Edit your post to get your students' attention, control who replies, and post across multiple channels.
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Click Activity on the left. The Feed shows you all your notifications and everything that's 
happened lately in the channels you follow. This is also where you'll see notifications 
about your assignments.
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Click Attach under the box where you type messages, select the file location and then the file 
you want. Depending on the location of the file, you’ll get options for uploading a copy, sharing a 
link, or other ways to share.
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Click + by the tabs at the top of the channel, click the app you want, and then follow the 
prompts. Use Search if you don’t see the app you want.
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Click Files on the left to see all files shared across all of your teams. Click Files at the top of a 
channel to see all files shared in that channel. Click More options ... next to a file to see what you 
can do with it. In a channel, you can instantly turn a file into a tab at the top!
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Type a phrase in the command box at the top of the app and press Enter. Then select 
the Messages, People, or Files


